Barbara Speake Stage School

Barbara Speake Stage School
Privacy Notice
How we use pupil information
Under data protection law, individuals have a right to be informed about how the
school uses any personal data that we hold about them. We comply with this right
by providing ‘privacy notices’ (sometimes called ‘fair processing notices’) to
individuals where we are processing their personal data. This privacy notice explains
how we collect, store and use personal data about pupils.
We, Barbara Speake Stage School, East Acton Lane, W3 7EG are the ‘data controller’
for the purposes of data protection law.
Our DPO is Mr Gregory Nuby.
Types of personal data we hold
Personal data that we may collect, use, store and share (when appropriate) about
students includes but is not restricted to:














Contact details, contact preferences, date of birth, identification documents
Results of internal assessments and externally set tests
Financial information such as bank details, information about parents who pay
fees to the school and bursary applications/evidence
Pupil and curricular records
Characteristics, such as ethnic background and special educational needs
Pastoral Information
Details of any medical conditions, including physical and mental health
Attendance information
Safeguarding information
Details of any support received, including care packages, plans and support
providers
References given or received by the school about pupils, and relevant
information provided by previous educational establishments and/or other
professionals or organisations working with pupils
Photographs, images of pupils (and occasionally other individuals) engaging
in school activities, and images captured by the school's CCTV system (in
accordance with the school's policy on taking, storing and using images of
children);
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We may also hold data about pupils that we have received from other organisations,
including other schools, local authorities and the Department for Education.
Why we use this data
In order to carry out its ordinary duties to staff, pupils and parents, the school needs
to process a wide range of personal data about individuals (including current, past
and prospective staff, pupils or parents) as part of its daily operation.
Some of this activity the school will need to carry out in order to fulfil its legal rights,
duties or obligations – including those under a contract with its staff, or parents of
its pupils.
Other uses of personal data will be made in accordance with the school’s legitimate
interests, or the legitimate interests of another, provided that these are not
outweighed by the impact on individuals, and provided it does not involve special or
sensitive types of data.
The school expects that the following uses will fall within that category of its (or its
community’s) “legitimate interests”.












Pupil selection and to confirm the identity of prospective pupils and their
parents;
To provide education services, including musical education, physical training
or spiritual development, career services, and extra-curricular activities to
pupils, and monitoring pupils' progress and educational needs;
Maintaining relationships with alumni and the school community, including
direct marketing or fundraising activity Monitor and report on pupil progress;
To give and receive information and references about past, current and
prospective pupils, including relating to outstanding fees or payment history,
to/from any educational institution that the pupil attended or where it is
proposed they attend; and to provide references to potential employers of
past pupils;
To enable pupils to take part in national or other assessments, and to publish
the results of public examinations or other achievements of pupils of the
school;
To safeguard pupils' welfare and provide appropriate pastoral care;
To monitor (as appropriate) use of the school's IT and communications
systems in accordance with the school's IT: acceptable use policy;
To make use of photographic images of pupils in school publications, on the
school website and (where appropriate) on the school's social media channels
in accordance with the school's policy on taking, storing and using images of
children;

For security purposes, including [biometrics and] CCTV in accordance with the
school’s [biometrics or] CCTV policy;
To carry out or cooperate with any school or external complaints, disciplinary or
investigation process; and
Where otherwise reasonably necessary for the school's purposes, including to obtain
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appropriate professional advice and insurance for the school.
In addition, the school will on occasion need to process special category personal
data (concerning health, ethnicity, religion, biometrics or sexual life) or criminal
records information (such as when carrying out DBS checks) in accordance with
rights or duties imposed on it by law, including as regards safeguarding and
employment, or from time to time by explicit consent where required.
These reasons will include:








To safeguard pupils' welfare and provide appropriate pastoral (and where
necessary, medical) care, and to take appropriate action in the event of an
emergency, incident or accident, including by disclosing details of an
individual's medical condition or other relevant information where it is in the
individual's interests to do so: for example for medical advice, for social
protection, safeguarding, and cooperation with police or social services, for
insurance purposes or to caterers or organisers of school trips who need to be
made aware of dietary or medical needs;
To provide educational services in the context of any special educational
needs of a pupil;
In connection with employment of its staff, for example DBS checks, welfare,
union membership or pension plans;
As part of any school or external complaints, disciplinary or investigation
process that involves such data, for example if there are SEN, health or
safeguarding elements; or
For legal and regulatory purposes (for example child protection, diversity
monitoring and health and safety) and to comply with its legal obligations and
duties of care.

How the school collects data
Generally, the school receives personal data from the individual directly (including, in
the case of pupils, from their parents). This may be via a form, or simply in the
ordinary course of interaction or communication (such as email or written
assessments).
However in some cases personal data will be supplied by third parties (for example
another school, or other professionals or authorities working with that individual); or
collected from publicly available resources.
Who has access to personal data and who the school shares it with






Our local authority – to meet our legal obligations to share certain information
with it, such as safeguarding concerns and exclusions
The Department for Education
The pupil’s family and representatives
Educators and examining bodies
Our regulator - OFSTED
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Suppliers and service providers – to enable them to provide the service we
have contracted them for
Financial organisations
Central and local government
Our auditors
Survey and research organisations
Health authorities
Security organisations
Health and social welfare organisations
Professional advisers and consultants
Charities and voluntary organisations
Police forces, courts, tribunals
Professional bodies

Parents and pupils’ rights regarding personal data
Individuals have a right to make a ‘subject access request’ to gain access to personal
information that the school holds about them.
Parents/carers can make a request with respect to their child’s data where the child
is not considered mature enough to understand their rights over their own data
(usually under the age of 12), or where the child has provided consent.
If you make a subject access request, and if we do hold information about you or
your child, we will:







Give you a description of it
Tell you why we are holding and processing it, and how long we will keep it
for
Explain where we got it from, if not from you or your child
Tell you who it has been, or will be, shared with
Let you know whether any automated decision-making is being applied to the
data, and any consequences of this
Give you a copy of the information in an intelligible form

Individuals also have the right for their personal information to be transmitted
electronically to another organisation in certain circumstances.
If you would like to make a request please contact our data protection officer.
Our DPO is Mr Gregory Nuby.
Parents/carers also have a legal right to access to their child’s educational record. To
request access, please contact the School Office on enquries@barbaraspeake.com
Other rights
Under data protection law, individuals have certain rights regarding how their
personal data is used and kept safe, including the right to:
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Object to the use of personal data if it would cause, or is causing, damage or
distress
Prevent it being used to send direct marketing
Object to decisions being taken by automated means (by a computer or
machine, rather than by a person)
In certain circumstances, have inaccurate personal data corrected, deleted or
destroyed, or restrict processing
Claim compensation for damages caused by a breach of the data protection
regulations

To exercise any of these rights, please contact our data protection officer.
Complaints
We take any complaints about our collection and use of personal information very
seriously.
If you think that our collection or use of personal information is unfair, misleading or
inappropriate, or have any other concern about our data processing, please raise
this with us in the first instance.
To make a complaint, please contact our data protection officer.
Alternatively, you can make a complaint to the Information Commissioner’s Office:




Report a concern online at https://ico.org.uk/concerns/
Call 0303 123 1113
Or write to: Information Commissioner’s Office, Wycliffe House, Water Lane,
Wilmslow, Cheshire, SK9 5AF

Contacts
If you have any enquiries in relation to this policy, please contact the School Office
Published date: May 2018

Privacy Notice

Review date: May 2019

