Barbara Speake Stage School

Barbara Speake Stage School
Health and Safety Policy
The policy statement
In recognition of its statutory duties in accordance with the provisions of the Health
& Safety at Work Act 1974 and The Management of Health and Safety at Work
Regulations 1999 the school will take all reasonable steps to ensure the Health &
Safety and welfare of all staff and pupils while engaged in school activities.
1. In particular, the school, in conjunction with the LEA, will ensure so far as is
reasonably practical:
a. That all places under its control, where staff and pupils are required to
work are maintained in a condition safe and without risk to Health &
Safety.
b. The Hazards arising from the use, handling, storage and transportation
of articles and substances used in school are adequately controlled and
that equipment and systems of work are safe and without risk to
health and safety.
2. Furthermore, the school undertakes to provide adequate information,
instruction, training and supervision to enable all staff and management to
avoid hazards and contribute positively towards their own health and safety
and that of others.
3. In addition, the school will ensure, so far as is possible and reasonably
practicable, that the health and safety of non-employees is not adversely
affected by its activities.
4. The management team, with the assistance of all staff will endeavour to
implement its policy.
5. The school believes that no policy is likely to be successful unless it actively
involves staff themselves.
Responsibility of implementing the policy
1. The Senior Management
The responsibility for ensuring that health and safety procedures within the school
are adequate rests with the Proprietor/Head Teacher with the assistance of the
Management Team and that they remain appropriate.
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In particular:
a) Make arrangements to ensure the school has an up to date health and safety
policy.
b) Have procedures in place to identify hazards and evaluate risk control
measures (risk assessment).
c) Delegate health and safety responsibility to some staff and ensure they are
followed.
d) Ensure attendance to all relevant health and safety briefings provided by LEA
and other relevant bodies.
e) Have health and safety on the agenda at school meetings as appropriate.
f) Ensure the Head Teacher as the key manager for health and safety is
supported to carry out the appropriate responsibilities as detailed below.
1. A safe environment for pupils, staff, visitors and other users of the premises.
2. Plant, equipment and systems are safe.
3. Safe arrangements for transportation, storage and use of articles and
substances.
4. Safe and healthy conditions that take account of
• Statutory requirements
• Approved codes of practice
• DFE and/or LEA guidelines
2. Responsibility of the Head Teacher
The head teacher (or in his absence a member of the school office) as the officer in
charge of the day to day management of the school will carry out the duties as
detailed below:
a) To pursue the objectives of the school’s health and safety policy and the LEA
guidelines.
b) To ensure the health and safety is an agenda item in staff meetings.
c) To ensure risk assessment are carried out and appropriate actions are taken
to remove potential hazards or reduce the level of risk.
d) To co-operate with accredited safety representatives and safety advisers as
and when appointed and offer them assistance to carry out their prescribed
functions.
e) To receive written reports from safety representatives and safety advisers
concerning possible hazards and to respond in writing within a reasonable
period of time to points made.
f) To ensure the school is subjected to timely health and safety inspections by
the appropriate persons and records of the inspections are kept.
g) To ensure that the cause of all accidents, near misses and dangerous
occurrences are investigated by the Head Teacher and that reasonable steps
are taken to prevent a recurrence and also that RIDDOR is informed of any
incident, near miss or dangerous occurrence as necessary and to report it in
accordance with HSE guidance below.
h) To ensure training needs of both new and existing staff are assessed relevant
training is provided and a record of these is kept.
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i) To include health and safety items in any annual or periodic report.
j) To keep abreast of any changes in the LEA safety policies procedures and
pass on the information to the staff concerned.
Further……….
3. The Head Teacher has the responsibility for the implementation of the policy
in all parts of the building. In particular, he will liaise with contractors and
provide them with information on any hazards such as asbestos, electrical
services etc., which they may come across whilst working on the school
premises.
4. The head teacher will also ensure that contractors do not place health and
safety staff and pupils at risk whilst on school premises.
Staff and pupils are encouraged to report all accidents or near accidents to
the school management or any teacher so that they are properly investigated,
recorded and reported in accordance with the guidelines as laid down by the
school and the LEA.
5. The head teacher is responsible for drawing up safety procedures for the
school. These procedures should be reviewed regularly to ensure that they
are relevant and take account of experience. They must ensure that staff and
pupils follow safe working practice at all times. They will ensure the
equipment within the school is subjected to timely inspections and report
defects. The head teacher will carry out a risk assessment of the activities
within the school in accordance with the guidance issued. He/she will ensure
staff is made aware of their responsibilities. Should an accident occur in the
school, the Head Teacher will investigate the causes and will report the
findings.
6. Responsibilities of all staff
Staff have a duty under the Health & Safety at Work Act 1974, to co-operate
with the Head Teacher to ensure this policy is implemented. They must use
equipment in a safe manner and in accordance with the instruction issued and
take all reasonable steps to ensure health and safety of those affected by their
activities.
The head teacher welcomes suggestions from staff for improving health and
safety within the school.
Staff are to check equipment, classrooms regularly and report their findings to
the Head Teacher. Any necessary action will then be taken.
7. Monitoring the effectiveness of the policy/Health and Safety advice
The implementation of this policy will be monitored by regular inspection by the
school Head Teacher, Senior Management and Teaching Staff.
8. Hazardous Substances
Hazardous substances are used in the school for both teaching and cleaning and
minor maintenance. Those in the science rooms and other locations will be used
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in accordance with the advice from CLEAPSS. Substances used for other
purposes will be assessed with the council’s guidance on control of substances
hazardous to health (COSHH).
9. Electrical Safety
Electrical equipment is tested annually, in addition to the annual test the Head
Teacher visually inspects the equipment for physical damage to the cables and
plugs every term.
10. First Aid
The school has qualified first aiders to ensure that there is adequate cover. The
first point of contact for first aid will be in the school office. The first aid box is
kept in the office and is regularly inspected and supplies are kept to date and
current.
11. Accidents
All accidents must be recorded to the school office. The School Secretary and
Head Teacher are responsible for recording accidents and reporting to RIDDOR in
accordance with the following 3 sheets of HSE guidance.
HSE SHEET 1
HSE SHEET 2
HSE SHEET 3
12. Contractors
In the circumstances where the school employs contractors the Head Teacher will
ensure competent contractor are employed and health and safety are given top
priority to commencement. The head teacher will notify the teaching staff/head
of year and measures will be needed to be taken to ensure safety.
13. Violence against staff
The school will not tolerate acts of aggression against staff from any person.
Such incidents will be dealt with in accordance with LEA’s policy on violence
against staff. Should members of staff be subjected to violence they will receive
all they need from the school and LEA.
14. Fire
The head teacher co-ordinates fire prevention activities. A range of fore fighting
equipment is available in the school. Clear guidance as to fire and evacuation
procedure have been established and posted in each class room and in the staff
room. All staff are requested to report blocked escape routes to the Head
Teacher.
15. Working outside normal hours
When a member of staff is working outside of normal hours, the Head Teacher
must be informed so the appropriate security measures can be implemented.
16. Manual Handling
The staff and some support staff may carry out manual handling from time to
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time. All these activities will be assessed in accordance with the guidelines issued
from the HSE. The staff will be provided with training on safe lifting techniques.
See separate “Manual Handling Policy”.
17. Security
Security is of great importance to the school. The Head Teacher is responsible for
ensuring all security measures that have been put in place are working effectively
and regularly monitored. All breaches of security must be reported to the Head
Teacher and School Management.
18. Administration of Medication
The school does not keep medicines on the premises but will dispense prescribed
medication in tablet or liquid form to pupils with the expressed consent of the
parents or guardian. See separate policy “Administering Medication in
School Policy”.
19. Educational Visits
All school trips will be assessed for Health and Safety risks prior to the trip being
authorised.
The policy will be reviewed annually or sooner should legislation dictate
otherwise.
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